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	Safe Work Method Statement (SWMS) Part 1

	Activity: Plumbing Repairs  - maintenance 
	SWMS #: 

	Business Name: Bowley Plumbing Services
	ABN: 97 007 937 439

	Business Address:  19 Swallow Ave, Modbury Heights  SA

	Business Contact: Phillip Bowley
	Phone #: 0418 891 498    

	SWMS Approved by: Employer / PCBU / Director / OWNER.

	Name: Phillip Bowley

	Signature:
	Date:

	Person/s responsible for ensuring compliance with SWMS: Phillip Bowley and all employees

	Person/s responsible For reviewing the SWMS: Phillip Bowley

	Relevant workers consulted in the development, approval and communication of this SWMS.
	All Persons involved in the task must have this SWMS 
communicated to them before work commences.

	Name
	Signature
	Date
	Tool Box Talks will be undertaken to identify, control and communicate additional site hazards.

	B Small
	
	
	Work must cease immediately if incident or near miss occurs. SWMS must be amended in consultation with relevant persons.

	M Fitch
	
	
	Amendments must be approved by Phillip Bowley and communicated to all affected workers before work resumes.

	T Dawson
	
	
	SWMS must be made available for inspection or review as required by WHS legislation.

	
	
	
	Record of SWMS must be kept as required by WHS legislation (until job is complete or for 2 years if involved in a notifiable incident).

	Principal Contractor Details (The builder or the organisation you are working for.)

	Principal Contractor (PC):
	Project Name:
	Date SWMS provided to PC:

	Project Address:

	Project Manager (PM):
	PM Signature:
	CONTACT PH. #:

	SWMS Scope: This SWMS covers general hazards associated with general plumbing repairs and maintenance. This SWMS includes general work hazards, replacing hot water systems and working at elevated positions.




	This work activity involves the following “Hazardous Work”

	 Hot Work
	 Hazardous Manual Tasks
	 Noise
	 Asbestos

	☐ Confined space work
	☐ Outdoor work
	☐ Artificial extremes of temperature
	 Hazardous Chemicals/Substances

	 Use of electrical plant, equipment, appliances fixtures or fittings
	 Working remotely or in isolation
	☐ Other

	☐ Work carried out adjacent to a road, railway or shipping lane, traffic corridor
	☐ Work in an area that may have a contaminated or flammable atmosphere

	 Falls from height, one level to another, on the same level (inc. slips and trips)
	☐ In or near water or other liquid that involves risk of drowning

	

	Likelihood
	Insignificant
	Minor
	Moderate
	Major
	Catastrophic
	Score
	Action
	HIERARCHY OF CONTROLS
	Most Effective

	Almost certain
	3 
High
	3 
High
	4 
Acute
	4 Acute
	4 
Acute
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	Likely
	2 
Moderate
	3 
High
	3 
High
	4 Acute
	4 
Acute
	4A 

Acute
	DO NOT PROCEED.
	
	

	Possible
	1 
Low
	2 Moderate
	3 
High
	4 Acute
	4 
Acute
	3H 

High
	Review before commencing work.
	
	

	Unlikely
	1 
Low
	1 
Low
	2 Moderate
	3 
High
	4 
Acute
	2M Moderate
	Maintain control measures.
	
	

	Rare
	1 
Low
	1 
Low
	2 Moderate
	3 
High
	3 
High
	1L 

Low
	Record and monitor.
	
	Least Effective

	Personal Protective Equipment (PPE): Ensure all PPE meets relevant Australian Standards. Inspect, and replace PPE as needed.

	Foot Protection
	Hearing Protection
	High

Visibility
	Head Protection
	Eye 

Protection
	Face Protection
	Hand Protection
	Protective Clothing
	Breathing Protection
	Sun Protection
	fall Arrest
	Rings, watches, jewellery that may become entangled in mowers must not be worn. Long and loose hair must be tied back.
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	
	
	
	☐
	
	☐
	☐
	
	☐
	
	☐
	

	AS 1319-1994 Safety signs for the occupational environment reproduced with permission from SAI Global under licence 1210-c062. Standards may be purchased at http://www.saiglobal.com


	Job Step
	Potential Hazard/s
	IR
	Control Measures to Reduce Risk
	RR
	Responsible Person

	Inherent Risk-rating (IR) Residual Risk-rating (RR)

	1. Planning & preparation
	Lack of consultation with potential outcomes for personal injury, property damage &/or environmental incident.
	3H
	· Liaise with client to determine whether:

· Electrical devices, power points, switchboards etc. are in a safe condition and RCD protected

· Commercial premises - establish that the following on-site systems and procedures are in place:
· Site specific induction including emergency procedures
· Consultation in relation to hazards and risks. Ensure:

· Consult with the person you are carrying out the work for on the potential hazards and risks associated with the task

· If represented by an elected Health and Safety Representative (HSR), they must be included in any consultation

· Any other persons on site who are affected by the same matter are consulted and co-operative arrangements are made 

· Document consultation and action items
· It is advised that information be provided to client to advise them of the following:

· Excess clutter to be removed (if applicable)

· Sharps will not be collected and work will not proceed if sharps are observed (include other prohibited items as necessary)

· If safety shoes/boots are required for work they may need to be worn inside. Ensure work shoes are clean and acceptable to wear inside if needed
· Cash and any valuables must be removed from easily visible / accessible areas

· Animals must be secured / removed
· Ensure notification of electricity or water service disruption is given to the client.


	2M
	

	2. 
	Atmospheric hazard - poor air quality/ chemical exposures
	4A
	Note: A confined space can be defined as an enclosed or partially enclosed space that is likely to be a risk to health and safety because of:

· An atmosphere that does not have a safe oxygen level, or

· Contaminants, including airborne gases, vapours and dusts, that may cause injury from fire or explosion, or

· Harmful concentrations of any airborne contaminants
· If work involves an identified Confined Space, a separate, dedicated ‘Confined Spaces SWMS’ is required to be used in conjunction with this SWMS 

· Examples of confined spaces involved with installing insulation batts might include ceilings or wall cavities, when these examples meet the definition of a confined space 

·  Ensure a confined space entry permit is issued for each confined space entry.
	2M
	

	3. 
	Fire
	4A
	· Check if Hot Work Permits is required, if so ensure it is available and complete where required if using Oxygen / Acetylene (see step 7 of this SWMS).


	2M
	

	4. 
	Working at heights > 2m.
	4A
	· Ensure a working on roofs/heights SWMS is in place (additional to this SWMS) if fitting any appliances e.g. hot water system, to a roof, ceiling space or any other area where the risk of a fall is possible.


	2M
	

	5. 
	Out-of-hours / night work
	3H
	· Allow for adequate meal breaks for workers, especially if they have worked during part of the day, they will need time to rest and recover sufficiently to work safely into the evening / night

· Do not schedule full double shifts for workers as worker fatigue increases the risk of incidents.
Commercial premises:

· Additional Security personnel on site to ensure no unauthorised access by general public while work is being performed 
· Workers have access to:

· Suitable amenities (toilets/wash facilities/drinking water)

· Sufficient lighting (including parking areas)

· Air conditioning and heating

· Mechanical ventilation if required Emergency exits lit and unblocked 

· Safe area for parking / unloading equipment – protected from rain. 

	2M
	

	
	Working alone
	3H
	A ‘Buddy’ system must be utilised at all times when working alone. Ensure:
· GPS locator on relevant worker’s vehicles

· Mobile phone (with service in work area, pre-programmed with emergency numbers)

· Mobile & satellite phones and EPIRB are fit for purpose, tested before departure & phones have spare, fully charged batteries and facilities for continuing charging.


	2M
	

	6. Training and Capabilities
	Lack of training or the assessment of capability may lead to personal injury, property damage &/or environmental incident.
	3H
	· Ensure all relevant workers are appropriately qualified with correct licence endorsements for the task. E.g. Plumber, gas fitter as applicable
· Ensure all relevant workers have undertaken training and/or received instruction in the use of control measures. Include:
· Instructed on the use of this SWMS

· Reporting procedures for incidents

· Correct use of equipment including selecting, fitting, use, care of and maintenance

· Correct use of all tools used

· Emergency plans

· Use of supervision where required (e.g. new starters or new equipment)

· Conduct a pre-start toolbox talk to ensure that all workers have been made fully aware of the scope of work to be performed.

· Check workers are in fit condition to work i.e. no signs of fatigue, alcohol or drugs.


	2M
	

	7. Travel to, from & between sites
	Collision
	4A
	· Ensure Driver’s Licence is current

· Vehicle should be compliant with registration requirements

· Carry out the pre-operational checks specified in the manufacturers operating instructions

· Ensure logbook of service and maintenance history is up-to-date

· Drive safely and comply with statutory speed limits and road rules at all times

· Respond to changing on-road conditions and hazards, delays or re-scheduling, mechanical problems, changing traffic and route conditions

· Communicate with base on a regular basis and when required due to changing on-road circumstances.
· DO NOT drive under the influence of drugs or alcohol

· DO NOT use electronic devices while driving: 

· If you absolutely must use a device e.g. mobile phone or GPS pull over and park in a safe area. Don’t stop where you could be a hazard to other vehicles, pedestrians, or yourself.

	2M
	

	8. 
	Equipment storage in transit
	3H
	· Ensure the all equipment is secured safely

· Cover tools, equipment carried in open trays etc. during transport using a cargo net or similar.

	2M
	

	9. 
	Adjacent to road & public safety
	3H
	· Park working vehicle in driveway or allocated parking to avoid travelling across roads when delivery working equipment

· If setting up roadside – comply with local laws and permits

· Erect any barriers & signage necessary to keep others safe and aware.


	2M
	

	10. 
	Cuts & lacerations
	3H
	· Make sure the tools are stored and transported with blade guards and scabbards. 


	2M
	

	11. 
	Falling objects
	3H
	· Do not leave any loose items in cabin or on tray 

· Ensure all fittings and attachments are secure before loading /unloading mower.


	2M
	

	12. 
	Slips trips and falls 
	3H
	· Do not exit cab while loading/unloading to and from the vehicle

· Do not jump from cabin or vehicle tray
	· Wear non slip footwear 

· Only access tray of vehicle using manufacturer’s access points. 


	2M
	

	13. 
	Contact with hazardous chemicals / substances
	3H
	· Chemicals must be transported in approved, sealed containers
· Ensure chemical containers are adequately secured in the vehicle tray / back
· Do not transport chemicals in vehicle cabin
	2M
	

	14. Assess onsite conditions
	Lack of a clear assessment may lead to personal injury, property damage &/or environmental incident.
	3H
	Assess conditions at site on arrival. Ensure:


	2M
	

	15. 
	
	
	· Ensure site-specific induction is undertaken where required (include location of amenities, first aid facilities, emergency plans and evacuation points, incident reporting, communication, contact persons etc.)

· Assess mobile phone reception’ (alternative emergency communications procedures in place if no reception available)

· Work site is exactly as detailed in Terms of Agreement or contract

· Suitable weather conditions

	· Suitable access for all equipment required

· Suitable ground / track conditions for operation of equipment 

· Suitable lighting, including night-works

· Take note of plant/ vehicle movement
· Space to conduct work and access/egress points

· Presence of potentially aggressive persons or dangerous animals

· Condition of electrical wiring
· Age of residence
	
	

	16. 
	Exposure to cold conditions
	3H
	Ensure:
	· Appropriate protective clothing

· Encourage workers to have adequate warm drinks

· Wear hand protection

· Wear non-slip footwear (slippery surfaces)

	· Access to warm shelter during breaks

· Adequate breaks

· Check weather conditions – do not work in extreme cold.


	2M
	

	17. 
	Heatstroke/sunburn
	3H
	Ensure:
	· Suitable protective clothing

· Sun brim on hard hat

· Safety glasses - UV Rated

· Use 30+ sunscreen on exposed skin area


	· Adequate drinking water

· Access to shade during breaks

· Adequate breaks.

	2M
	

	18. 
	Falls from height > 2m.
	3H
	· If working at height ensure that suitable fall prevention measures are in place and check that any working platforms can safely support the load.
· If working at heights above 2m and “in built’ edge protection is not in place or not sufficient ensure a separate, dedicated working at height SWMS is in place before commencing work.
· Additional SWMS required if using Elevating Work Platforms.
	2M
	

	19. 
	Contact with electricity from existing structure


	4A
	· Follow lock-out/tag-out procedures and obtain advice from suitable person (such as licensed electrician) that power is isolated (if required).
Ensure:

· Certificate of electrical safety is obtained if required

· All electrical cables/equipment are identified and marked

· Fixing points are clear of cables/equipment
· Where electrical hazards are identified, a qualified electrical contractor should be engaged to eliminate or control this risk.


	2M
	

	20. 
	Work adjacent to road & public safety


	4A
	· Park working vehicle in driveway or allocated parking to avoid travelling across roads when delivery working equipment

· If setting up roadside – comply with local laws and permits

· Erect any barriers & signage necessary to keep others safe and aware

· Vehicle can be positioned clear of traffic/vehicles/pedestrians during equipment delivery and materials removal (develop appropriate traffic management plan if required – include physical barriers, caution signs, etc.)
	2M
	

	21. General repairs i.e. changing washers, replacing taps etc.
	Property damage


	3H
	· Ensure equipment is not placed in areas where it may be run over, damaged or exposed to water (unless rated for wet environments). Keep power leads up off the ground and out of the way
· Remain respectful of client’s property and requests (if applicable):

· Take care not to scratch floors, walls 

· Ensure pets and items (rugs, furniture, appliances etc.) are removed carefully as needed

· Take care not to damage items – request that the resident moves these if needed
· Cover items/floors with drop sheets etc. to prevent damage to items that remain in work area.

	2M
	

	22. 
	Dust – Drilling/ cutting masonry
	3H
	· Wear eye and breathing protection

· Local exhaust extraction is provided (if required)

· Vacuum attachment/bag fitted (if required)
	· Disposable face masks must:
· Be fitted and used according to manufacturer’s written instructions

· Fitted tightly. Check the tightness of the headbands and the operation of the one way valve (if fitted)

· Be replaced as required. Facemask life will depend upon amount of air born dust and usage.


	2M
	

	23. 
	Muscular stress / musculoskeletal disorder (MSD)
	3H
	· Avoid awkward and sustained positions

· Avoid prolonged sitting 
· Use mechanical lifting aids when possible 

· Use two or more people for lifting and moving heavy / awkward equipment

· Regular breaks
· For lift from floor level with no lifting aids, ensure safe-lifting techniques used. Example:

· Plan travel pathway

· Ensure individual physically ready for lift (muscles warmed up /stretches etc)

· Face the load and stand close to load

· Maintain a wide stance (feet shoulder length apart)

· Ensure good balance

· Bend at knees

· Grip load, ensure firm grip. Keep load close to body

· Keep arms and back straight

· Look forward, and tuck chin into chest

· Initiate lift using legs muscles

· Lift smoothly, do not jerk or throw load upwards

· Avoid any twisting and side-bending during lift

· When placing load onto ground, follow instructions as above, bend knees, not back
· Where Team handling required (as last resort). Ensure:

· All members of team-lift are matched in size, skills, capabilities

· Number of persons proportionate to weight of load and level of difficulty

· Lifts are planned and rehearsed

· Person allocated to plan and be in charge of lift – all others to know their roles

· Sufficient space to manoeuvre

· Use aids where possible (lifting bars, handles etc.)
· Lifting Aids and equipment:
· SWL displayed

· No signs of wear, undamaged

· Maintained/serviced as required.


	2M
	

	24. 
	Working on sewers, drains and piping
	3H
	· Wear leather gloves, clear safety glasses

· Ensure workers are immunised for hepatitis "B" and tetanus
· Use disinfectant to wash hands as per label requirements.

· If an injury such as a cut occurs when operating a drain cleaner, seek immediate medical attention as infection and disease can be transmitted through sewer equipment.

	2M
	

	25. 
	Slips, trips, falls causing injury


	3H
	Identify all hazards. Consider:
· Ground/floor surface condition 

· Where ground surfaces may change level

· Check design to ensure that the equipment will support a specified load – or ‘duty rating’
· Sufficient lighting

· All trip hazards / obstructions removed from work area

· The work area is not wet under foot
· Mop up slippery floors

· Ensure area is kept clear of packaging, or other debris to prevent tripping/slipping


	· Weather conditions (rain, wind loads, fog, dew)

· Experience of workers

· Use all height-access equipment as per manufacturer’s instructions and for its designed purpose

· Use pendants, lead stand or insulated cable hangers for power leads
· Do not drape leads or pipes over body 

· Check for stairs, stored items, corners or other obstructions that could cause tripping.

	2M
	

	26. 
	Contact with electricity
	4A
	· Use electrical sockets protected by RCD (safety-switches) or use portable RCD devices 

· Do not use plug top RCD’s fitted to power tools as the RCD cannot be tested

· Ensure switchboards have appropriately rated circuit breaker

· Ensure leads are not damaged – along the entire length of the lead and extension lead

· Ensure all equipment and leads are tested and tagged as required for use

· Do not use electrical equipment in wet or damp areas 

· Store all electrical equipment in a dry area

· Keep electrical cords clear of excessive heat, oil or sharp edges (including moving parts of tools).


	2M
	

	27. 
	Caulking/sealants
	3H
	· Follow directions of use

· Consult M/SDS for the product
· Ensure adequate ventilation 
	· Dispose of chemicals correctly 
· Wash your hands thoroughly after handling chemicals
· Chemical resistant gloves for prolonged exposure.

	2M
	

	28. 
	Contact with hazardous chemicals / substances
	3H
	If using chemical solutions e.g drain cleaners etc, ensure current Material/Safety Data Sheets (M/SDS) are obtained for all hazardous chemicals/substances and accessible on site. 

· Using less hazardous forms (granules instead of powders)

· Containers are labelled (name of product and safety information)

· Appropriate containers/spray bottles are used

· Never use food/drink containers for storing / decanting chemicals
· PPE as prescribed in M/SDS for decanting (e.g.: eye/face protection, apron, enclosed shoes) is provided and used

· Spill kit & fire protection equipment.
	2M
	

	29. 
	Cuts / Lacerations
	3H
	Opening packaging/bundles:


	2M
	

	30. 
	
	
	· If using knife, always cut away from body

· Use automatically retracting blade if possible:

· If not possible, ensure blade is retracted after use
	· Use caution handling sharp objects
· Wear gloves when handling offcuts 
· Avoid reaching into areas where you cannot see clearly.

	
	

	31. Working at elevated positions
	Falling objects
	3H
	· Barricading and signage is developed. Ensure:

· Signs used to provide clear instruction on entry permissions and hazard areas if working above others
· Consider appropriate barricades for exclusion zones. Conduct risk assessment and utilise appropriate barricades 

· Consider:

· Heavy equipment should remain at ground level where possible
· Maintain good housekeeping, e.g. ensure the work area is tidy and materials, debris, tools and equipment that are not being used are out of the way

· Providing a secure physical barrier at the edge of the elevated area, i.e. toe boards or infill panels 

· Tethering or otherwise securing tools & materials to prevent them falling on people below

· Keeping tools or other materials away from edges and off of railings or sills.
· Remember: If working at heights above 2m and “in built’ edge protection is not in place or not sufficient ensure a separate, dedicated working at height SWMS is in place before commencing work.

	2M
	

	32. 
	Fall from ladder
	3H
	Work positioning. Ensure:
· Load rating of at least 120kg

· Correct size and length for job

· No damage, clean and dry

· Secured to work site (base and top)

· Metallic, wire- reinforced or conductive ladders should be avoided around live electrical equipment

· Face ladder when ascending/descending. Ensure 3 points of contact remain on ladder at all times

· Ensure only 1 person working from each ladder.

	2M
	

	33. 
	Fall from platform ladder
	3H
	· Trestle back undamaged

· If unfolding type, chains, rivets etc. are undamaged and functional

· Suitable height hand rail (900mm)

· Triangular flat plate bracing

· Correct size for job (platform level)
· Non-slip treads

· Large feet with non-slip mouldings

· Non-slip platform of sufficient strength for persons, tools and equipment

· Industrial rating.


	2M
	

	34. 
	Fall from trestle
	3H
	Trestles must:
	· Be rated for proposed weight and span

· Have an overhang of at least 150 mm and not more than 250mm at each end and be “locked” together e.g. clamped near the centre span to prevent individual movement
· Have an unobstructed surface width of at least 450mm (two planks wide)
· Must be matched pairs i.e. the rungs should be equivalent heights and spacing.

	2M
	

	35. Hot work – electric or gas welding. Soldering/Cutting
	Fire
	4A
	· Ensure completed Hot Work Permit available at site, if required
· Follow safety precautions on Hot Work Permit.
Note: Do not conduct work that is not listed on Hot Work Permit. If other Hot Works are required, obtain Hot Work Permit for that task before commencement. 

· Fire protection equipment provided and accessible: 

· Dry Chemical or CO2 fire extinguishers in immediate vicinity of cylinders (ensure fire extinguishers tested and tagged)
· All flammable materials (including waste, rags, solvents etc.) are removed from area

· Screens are of sufficient size and placed in a manner to prevent hot sparks, slag and hot metal pieces rolling underneath or penetrating any openings.

	2M
	

	
	Contact with hazardous chem. / sub.
	3H
	· Check gas cylinders are free from leaks or dents

· Check gas cylinder fittings, hoses & connections are not damaged or in poor condition

· Secure gas cylinders to prevent dislodgement.


	2M
	

	36. 
	Explosion/ Burns Property damage
	4A
	· Keep the gas cylinder valve closed when the cylinder is not being used

· Keep all sources of heat and ignition away from gas cylinders, even if the cylinders do not contain flammable material 

· Ensure cylinders are fitted with correct flashback arresters. Example:

· For hoses 3m or less, flashback arrestors fitted to each gas line at the regulator outlet 

· Hoses longer than 3m, two flashback arrestors fitted to each gas line; one at the blowpipe connection and one at the regulator outlet.
Note: Incorrect flashback arresters can reduce flow capacity cause flame instability and increase risk of flashback.
	2M
	

	37. Hot water systems
	Contact with electricity
	4A
	· Qualified electricians must undertake all electrical hard wiring connection/disconnection. 

· Where electrical hazards are identified, a qualified electrical contractor should be engaged to eliminate or control this risk.


	2M
	

	38. 
	Burns
	3H
	· Follow operating manual for instructions on emptying hot water system

· Use caution  - Do not stand in front of drain when undoing drain plug (drain to safe location – ensure drain water cannot harm others)

	· Wear gloves when handling plugs 
· Do not leave area when draining system
· Verbally warn anyone approaching area of hot water discharge.

	2M
	

	39. 
	Contact with gas
	4A
	· Installation of gas appliances e.g. hot water system, must be performed by a qualified installer (for example, a licensed plumber or gas fitter)
· Operating instruction are followed for installed unit
· Ensure area is well ventilated

· Test work area with a gas detector. Turn it on when entering the work area
· Keep mobile phones, electrical and lighters away from work area.

· Turn off the electrical supply to the water heater and manual gas valve located on the outside of the water heater before beginning gas connection
· Before connecting to the gas service, purge any debris or air. (Ensure venting of purged gas does not occur where sources of ignition are present)

· Close the isolating gas cock prior to connection of the appliance
· Once installation has been completed, test system for effectiveness.

	2M
	

	40. 
	Muscular stress / musculoskeletal disorder (MSD)
	3H
	· Use Trolley to transport old /new hot water system

· Where Team handling required Ensure:
	2M
	

	41. 
	
	
	· All members of team-lift are matched in size, skills, capabilities

· Number of persons proportionate to weight of load and level of difficulty

· Lifts are planned and rehearsed


	· Person allocated to plan and be in charge of lift – all others to know their roles 
· Sufficient space to manoeuvre

· Use aids where possible (lifting bars, handles etc.).


	
	

	42. Using power tools 
	Contact with electricity
	3H
	Ensure
	· Use tools only for the purpose specified by the manufacturer.

· Use tools as per Safe Operating Procedures and/or operators manual
· Ensure instruction manual accessible & read by all persons operating equipment
· Never carry electrical tools by power cord 

· Do not use power cord to pull equipment from power socket

· Unplug tool when not in use

· Check for damage or faults regularly during operation. Examples, if excessive vibration occurs, stop using immediately.
 
	2M
	

	43. 
	Fire / explosion
	3H
	· Do not operate power tools in explosive atmospheres (i.e. presence of flammable liquids, gases or dust).


	2M
	

	44. 
	Noise
	3H
	· Wear hearing protection; ensure it is worn throughout the period of exposure to noise.

	2M
	

	45. 
	Vibration / Muscular stress / MSD
	3H
	· Use gloves to keep hands warm and dry (reduce risk of White Finger)

· Avoid over reaching

· Job rotation
	· Avoid any twisting, awkward positions and side-bending

· Do not use excessive force when operating power tools.

	2M
	

	46. Working with Asbestos
	Exposure to hazardous materials - drilling asbestos

	3H
	Wear required PPE and respiratory protective equipment (RPE):
· Inspection – P1 or P2 half face (can be either disposable or cartridge)

· Sample removal / drilling – P1 or P2 half face (can be either disposable or cartridge).
Use a non-powered hand drill or low speed battery-powered drill where possible (do not use high speed drill). Battery powered drills should be fitted with a local exhaust ventilation (LEV) dust control hood wherever possible. 
Floors or Vertical surfaces:

1. Identify drill point and cover with duct tape (if possible tape over exit point also)

2. Apply generous amount of gel to drill site and drill into material

3. On completion remove gel and material with damp rag and place into bags.

· The following items are prohibited:
· High speed power or pneumatic tools such as grinders or power saws

· High pressure water cleaners

· Brooms and brushes (unless these items are used for sealing purposes)

· Compressed air.

Horizontal overhead drilling:

1. Identify drill point and cover with duct tape (if possible tape over exit point also)

2. Apply generous amount of gel to drill site 

3. Drill hole into bottom of cup

4. Line inside of cup with gel

5. Place drill bit through cup (ensure drill bit long enough to pass through cup and material drilled)

6. Hold cup tightly against surface and drill hole

7. On completion remove cup and wipe clean surface with damp rag 

8. Use damp rags to clean off the paste and debris from the drill bit
9. Place cup and rags into appropriate bags for disposal.

	2M
	

	47. On completion
	Slips, trips, falls causing injury
	3H
	· Site to be left in clean and tidy condition ready for handover. Builder / supervisor to be advised upon completion of works.


	2M
	

	48. 
	Contact with electricity


	4A
	· Ensure that no electrical appliances, light fittings, cables etc. have been damaged during installation

· If damage suspected, do not turn power back on – seek advice from licensed electrician. 


	2M
	

	49. 
	Contact with haz. Materials /biohazards
	3H
	· Clean debris and ensure off cuts are removed from area
· Observe good personal hygiene including washing hands before eating.
	2M
	

	50. 
	Environmental contaminants
	3H
	· Ensure any contaminated wastewater is captured as per Environment Laws
· Do not wash tools / equipment where residue can enter any sensitive areas such as storm water drains and water-ways.
· Dispose of all hazardous chemicals/sealants in an approved waste receptacle.


	2M
	

	51. 
	Public safety
	3H
	· If acceptable, remove any barricades or signs.


	2M
	


	Emergency Response - Call 000 immediately.

	If work is to be conducted on a construction site (or a site controlled by another Employer / PCBU) follow the site-specific Emergency Management Plan.  Ensure:

· Adequate numbers of first aid trained staff are on site when working at heights occurs

· First aiders are trained and competent in managing injuries associated with demolition until emergency services arrive

· All rescue equipment is in good condition, available for use and in close proximity to the work site.
	Ensure workers have access to:

· First aid kit/supplies 

· First Aid trained personnel familiar with Resuscitation and emergency response for electric shock

· M/SDS

· Communication devices (check mobile phones will have service in area)

· Suitable fire protection equipment.

	Safe Work Method Statement (SWMS) Part 2

	Formal Training, Licences required for workers undertaking this task:
	Relevant Legislation & Codes of Practice

Retain only the legislation references applicable to your state of operation for this SWMS.

	Delete or add as relevant

Licence to Perform High Risk Work (operating certain plant, equipment)

​TAFE or other recognised training organisation

Construction Induction Card (or equivalent)

Competent in operation of make/model of plant

Emergency procedures – emergency response

PPE

Traffic Management Plans
	Commonwealth, NSW, QLD, ACT

Work Health and Safety Act 2011

Work Health and Safety Regulations 2011 
Northern Territory

Work Health and Safety (National Uniform Legislation) Act 2011

Work Health and Safety (National Uniform Legislation) Regulations
SA, Tasmania
Work Health and Safety Act 2012

Work Health and Safety Regulations 2012

Codes of Practice: Safe Work Australia (2011):
Construction Work
First Aid in the Workplace

Managing the Risk of Falls at Workplaces
Managing the Risk of Plant in the Workplace
Managing Noise and Preventing Hearing Loss in the Workplace
How to Manage Work Health and Safety Risks

Hazardous Manual Tasks 

Managing Risks of Hazardous Chemicals

Managing Electrical Risks in the Workplace
Managing the Work Environment and Facilities 

WHS Consultation, Cooperation & Coordination 


	Victoria:
Occupational Health & Safety Act 2004

Occupational Health & Safety Regulations 2007

Compliance Codes: WorkSafe Victoria (2008): Compliance Code:
Communicating OHS Across Languages
First Aid in the Workplace
Prevention of Falls in General Construction
Workplace Amenities and Work Environment
Codes of Practice: WorkSafe Victoria
(1990): No. 13: Building and Construction Workplaces
(2000): No. 25: Manual Handling
(1995): No. 19: Plant

(1998): No. 23: Plant (Amendment No. 1)

(2004): No. 29: Prevention of Falls in Housing Construction
(2000): No. 24: Hazardous Substances
Western Australia
Occupational Safety & Health Act 1984

Occupational Safety & Health Regulations 1996

Codes of Practice:

	Details of Supervisory Arrangements for workers undertaking this task:
	
	

	Delete or add as relevant

Suitably qualified supervisors for job

Direct on-site supervision 

Remote site – communication systems/ schedule 

Audits

Spot Checks, etc.

Reporting systems
	
	

	Details of: regulatory permits/licenses

Engineering Details/Certificates/WorkCover. Approvals:
	
	

	Delete or add as relevant

Local council permits

Authorisation to work

Confined Space Permit

Building Approvals

EPA approvals/permits

Certain plant to be registered with State Authority

PPE to comply with relevant Australian Standards
	
	

	
	Plant/Tools/Equipment List for the job.
	Reference Documents

	
	(Make & Model)
	


	Safe Work Method Statement (SWMS) Part 3

	This SWMS has been developed in consultation and cooperation with employee/workers and relevant Employer/Persons Conducting Business or Undertaking (PCBU). I have read the above SWMS and I understand its contents. I confirm that I have the skills and training, including relevant certification to conduct the task as described. I agree to comply with safety requirements within this SWMS including risk control measures, safe work instructions and Personal Protective Equipment described.

	Overall Risk Rating after Controls
	· 1 Low
	· 2 Moderate
	· 3 High
	· 4 Acute

	Employee/Worker Name
	Job Role / Position
	Signature
	Date
	Time
	Employer/PCBU/ Supervisor

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Review: Ensure all controls are reviewed as per the following:
· If controls fail to reduce risk adequately

· When changes to the workplace or work activity occur that create new / different risks where controls may no longer be effective

· New hazards identified

· After an incident involving work activities relevant to this SWMS

· During consultation with relevant persons indicate review is needed

· A Health and Safety Representative (HSR) requests a review in line with the requirements of the legislation.
	Monitor: To ensure controls are implemented and monitored effectively:

· Toolbox /pre-work meetings will be undertaken

· Relevant persons will be consulted on hazards and contents of SWMS, work plans and other applicable information

· Control measures will be monitored throughout works:

*Spot checks

*Consultation

*Scheduled audits

Corrective actions will be recorded and rectified in a timely manner SWMS will be reviewed and updated accordingly (in consultation with relevant persons).

	Review No.
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	Name:
	
	
	
	
	
	
	
	
	
	

	Initial:
	
	
	
	
	
	
	
	
	
	

	Date:
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DO NOT:


Attempt to move or extend ladder when on it


Slide down stiles


Step up or down two or more rungs at a time
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